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Correct Transaction differs also in that it c 
Payments, Receipts and Transfer/Journal entry functions, aS W ell as Tess 
When you select the P(revious 


* You can press [Q] to return to the Enter Transactions menu. 
from the Enter Transactions menu. 
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PRINTER SET-UP == 


Before Clan Practical Accountant can be used to produce hardcopy report from your financial ] 
data, the program must know what kind of printer you have attached to your printer. ~ 5 6 atin 
Following is information which will allow you to use many printers which do not appear in the Tips on Keeping Your Computer Healthy 
enn of the fritialize Printer function of the CPA Setup segment. Any printer appear’ these lists 
will support "condensed" printing and will print CPA “Wide” reports If you have a printer which does 
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sputer store 





Who purchased this program? 


4 er 50 
4 Of418 019-24 





19 0 14-18 0.1924 02534 03590 } over 50 


Sex of primary user. male D teres 


RIO NUMBER — PLEASE RE TURN CARD TO ACTI ATE WARRANTY 








Data Disk 


b : Fiscal Year Pnd:_—__— | 
TECH SOFTWARE INC. | 








ot appear either on the Initialize Printer menu or in these lists, it should work with the "80 columns 


only)” option in the menu, but will not produce wide reports 


1. Epson-equivalent Printers 


Your printer may be one of the many which works like an Epson printcr. If your printer model is listed in the following ow 
table, choose Epson (item 3) from the Initialize Printer menu 





We hope you are getting a byte or two out of your computer each 
day. Here are a few tips on prolonging the life of your software. 


Clean Your Disk Drives 





Cleaning your disk drives takes only a few minutes and makes them 1 ae 

Manufacturer Model(s) work better. Clean your drives every second week. } 

Anlex ADS-2000 

BMC (USA) ee 

Blue Chip Electronics 120/10 (ea Tune 

CAL-ABCO Legend 800 Get Your Drives \ 

eer} Creer ee A majority of disk problems are caused by misaligned disk drives. \ 

‘tizen MSP-10/ P-20/25 

Copal §C-1200, SC-1500, SC-5500 Your most valued software could be damaged. So protect your } 

Epso FX80, MX80, LQ1500, RX80 2 ¢ 5 } 

Genicom 3014, 3024 2 investment—get your drives aligned and speed adjusted at least | 

Mannesmann Tally Spirit 80 | 

NEC Spinwriter 2050, 3550, 8850 twice a year at your dealer 

Panasonic KX-P1090, KX-P1091, KX-P1092 S + 

Ricoh RP1300-IBM , 

Roland DG PR-I011 Protect Your Computers Power } 

Star Micronic Delta 10, Radix 10, Gemini 10 i zit 1 if 

Texas instruments 855 x aaa Computers like a steady power supply However, large appliances or ' 


2. Custom Printer Setup. 


CPA will produce wide-format Monthly and Department Reports with a number of other printers if supplied with “Printer 
Codes" using the Custom option in the Initialize Printer function, If your printer appears ™ the following list, use the 
Castor option to enter the Printer Codes for Normal and 132-Column printing listed for your printer. The codes must 
be entered exactly as shown here, including slashes (/). 











Printing Mode 
rinter Make/Model(s Ni “Ci 
aa eee cl poe Eee Follow these tips and you will probably never have a problem with 
nadex n) Rr % \ 
‘Anadex DP-6500, 9001, 9501, 9620, 9625,9725 18 20 | your software Our experience has been that at least 97% of reported 
C ltoh & Co. 1550, 7500, 8510A,B a} 7/81 | software problems are caused by unmaintained computers. Your 
Centronics 350 series ATIONAINND 27/91/5219 1 > 
Datasouth DS220 /[7/36/49/48/77 21/36/49/49177 dealer is in business to support you If you have any questions, go \ 
Diablo P11, P31, P32, P38 27165 (27167 | see him, he will be happy to help you 
Diablo S11, $31, S32 77/55/51 27/55/53 
DEC LASO, LA100 /27/91/48/119 /27191/S2/119 t 


Genicom 3184, 3304, 3404 
Hewlett-Packard (All) 





PIP/AB/AB/109 
/27/38/107/48/83 


27/91/49/50/109 
127/38/107/50/83 






equipment send spikes down a power line. These power spikes cause 
memory glitches and can alter software if you were writing to the 
disk when a transient happened. A surge suppressor such as a Blitz 
Bug will prevent power surges. At $25 to $50, they are a good 
investment 


Integral Data IDS-480, P80, P132 Bi oo 1 
Mannesmann Tally 1801, 180L (27/91/5219 /27191/54/119 - SIRA- ECH 6 MAIN STREET , 
Micro Peripherals Solution Series S, X, SX [27/65/48/48 727165/48/55 SOFTWARE ING. OGDENSBURG, NEW YORK 13669 | 
Micro Peripherals Printmate 80, 150, Sprinter 127194 127195 be ————— J} 315-393-6633 
N. Atlantic Qantex 7020-7065 RIPAVAIAN9 P79S3/119 ae | aR te 
NEC Pinwriter P2/3-P2, P2/P3-7 27178 27181 | | 
Radio Shack DMP-430, DMP-1200, TRP-100 pany p70 | 
Toshiba P1340, P1351 127/93 2791 
| 
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The Chart of Accounts Manager Disk 


Yet Another Enclosure? 





As sometimes happens in the development of a new program, we added a 
powerful new feature and capability to CPA after the printing of the regular 
User’s Guides. The feature is "The CPA Chart of Accounts Manager.” It 
gives you the capability of maintaining a "library" of different charts of accounts 
for installation and use on different data disks that you might require. We didn’t 
want to wait for the printing of new User's Guides before we offered this added 
CPA value, so we are including it as a bonus now. 


Copying The Disk: 


The Chart of Accounts Manager (CAM) is located on the CPA disk side 


which is labeled "Chart of Accounts Manager, 


from CPA itself 


ready-to-use data disk in one simple step. You may make as many copies of this 
program and data as you wish, and you may give copies to others. This will 
allow you and your friends who use CPA to easily share useful charts of 


accounts which you develop. 


How It Works: 


CAM contains a few features which are also found on the CPA program disk, 
plus a whole new set of its own. As its name states, the program’s purpose 1s to 
manage charts of accounts, So it will do this, CAM has been given a special set 


of associated capabilities: 


* It will create a new data disk with a chart of accounts. 


* It will maintain a "library" of up to twenty (20) different charts, 
from which you may choose the chart you want to use, (There are 
nine ready-to-use charts already on the Manager disk.) 


* It will list the contents of any chart in the library for easy 


examination. 


* It will allow you to delete any chart which you do not need from 


the library, 


* It will add the chart of accounts from any CPA data disk to the 


The Manager program has the capability to copy itself, or to 


and is a separate program 


blank disk, thus creating a customized 








library, or allow you to create a new chart of accounts from scratch 


without using the CPA program, 


Only the CAM program should be used to install a library chart of accounts 
on a data disk. Do not attempt to use the main CPA program’s Utilities 
Segment to copy a chart of accounts from a Chart of Accounts Manager 
disk, as this will cause a computer error. Once a data disk is created with the 
CAM program, you may begin using it immediately with CPA without using the 


Utilities Segment. 
How To Use CAM: 
To begin use of the CAM program: 


1, Insert the disk labeled "Chart of Accounts Manager" into Drive 1 with 
the Chart of Accounts Manager label facing up. 


2. Switch the computer ON, 


3. CAM will now load itself and begin to run. 
(Note: Copies of the Manager disk side which you make using CAM will 


work the same way.) 


(OVER) 





ADDENDUM 


New Feature: 


It is now possible to quickly switch 
between CPA’s transaction entry screens 
without using the Enter Transactions menu, 


If you press CTRL-Z before you type any 
new data on a Payment, Receipt or 
Transfer/Journal transaction entry screen, 
you will be prompted to select one of the 
other two screens from the screen you are 
currently using. Further information on this 
feature may be found on Pages 12 and 13 of 
the Question & Answer Guide. 


No other feature of transaction entry as 
covered in Chapter 4 of The CPA Reference 
Guide is affected by this change. 


We hope you will find this a useful 
addition to CPA. 
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PRINTER SET-UP 


Before Clan Practical Accountant can be used to produce hardcopy reports from your financial 
data, the program must know what kind of printer you have attached to your printer. 


Following is information which will allow you to use many printers which do not appear in the 


menu of the Initialize Printer function of the CPA Setup segment, Any printer appearing in these lists 
will support "condensed" printing and will print CPA "Wide" reports. If you have a printer which does 
not appear either on the Initialize Printer menu or in these lists, it should work with the "80 columns 
(only)" option in the menu, but will not produce wide reports. 


1. Epson-equivalent Printers 

















STOP! 


Before you read these books.... 


We would like to suggest that i 
v you try loading and usi 
Practical Accountant without first reading about how rf do it. ie 


We suggest this because the program is remarkably easy to use, 
and using it will give you an idea of what information you need fr : 
the guides. In turn, the information in the guides may make more pe 
to you if you already have some experience with the program. ice 


The four guides are designed to allow i i 
quickly. Each has its own table of amen eeastigas aaiorie 
considerably thinner than the manuals you may have in with Fre 
accounting software products. These features should help you find 
what you need to know. But a more important feature is each manual’s 
concentrating on a particular type of information. This will let you go 
right to the sort of thing you need without wading through six a 
of facts you aren’t interested in. ae 





pLwo booklets are meant for first-time users of the program. If 
you ve had no training or experience in accounting, The Beginner’s 1 
OLED to Bookkeeping will give you the basics, in plain English. If 
you're new to computers, the Tutorial Guide should help give you a feel 
for the way CPA works in your machine. | 


ne other two guides are meant to give you information after | 
you’re up and running with Clan Practical Accountant. The CPA 
Reference Guide covers every aspect of program operation in Step-by- 
Step detail. It’s the "bible" you can refer to for explanations of specific 
program features. The Question & Answer Guide provides solutions to 
common problems that you may encounter in both accounting and 
program operation. 


We hope these guides will prove more helpful than they are 
necessary. 
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Tips on Keeping Your Computer Healthy 


h 





We hope you are getting a byte or two out of your computer eac 
day. Here are a few tips on prolonging the life of your software 


Clean Yonr Disk Drives ; 
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Get Your Drives Tuned 


disk problems are caused by misaligne F 
our most : jgned disk drives. 
Your most valued software could be damaged. So ae ae iction entry as 


Investment—get your drives aligned and speed adjusted at least EPA Reference 
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CPA wives 
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MR. J. SAMPLE 
WANE THE DISK & REPORTS 






Current dig names 
WR. J. SAMPLE, 





New digk name: 






RETURN (vith no entry) for no change, 
RETURN (vith epaced to clear 
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UTILITIES 
Hake « backup copy 
Cireate new Gata disk om = 
Bring forward balances 
Quit to main menu 

Which? I 



















MR. J. SAMPLE 


Date = 9/5/86 
Current date = 


Form = MM/DD/YY 


Piscal year end = 12/86 








Menu 


cPA Ly 


MR. J. SAMPLE 
MAIN MENU: 


Setup = = 


oo al 
E(nter transactions = = = 


R(econclle bank statemen 





—_—— = = 


Stubtotale for reports mm mm mums 
Mutomatic transaction setup mm mumy 
PCapevord setup Ma mm = mo 


Lenitialize printer mame mummy = 
Quit to main menu 


Which: 





Select start accounts 
(Then ESC to remove) 


4 more are allowed (10 maximum) 
RETURN to exit 


Current password = 


New pasword = 


WARNING) This password Is required 
to use this data disk 


RETURN (with no entry? for no change 
RETURN (with space) to clear 





Enter 
Transactions 


CPA 


a 2 
wSes aa 
DMR. J. SAMPLE be i 
BNTER TRANSACTIONS: CHECKING Acc > ews 
2 heme: 

PCayments entry mmm =< >} Ame 

3 Neely 

RCccelPts ea\ry Mm Na Nem meme Sms 

‘S teat 

‘Tranater/jouraal entry @ = = > Geen 
SCOreNct transection {ile tame eum \ eas 
Select Oa. St Sn Sa, ee ‘mm, bo 


VClew Liquid aseete Samm em — 
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MR. J. SAMPLE 
SET-UP: 


Chart of accounts @ a oa oo 












Name the disk & reports ma sam 
Dtepartment names a a oo oe 
SCubtotals for reports = == mum 
ACutomatic transaction setup a am 
PCassword setup 7 i a mum 
I¢nitialize printer — — oo 
Qcult to main menu 


Which: 













CaPae 3/5/86 
MSN 


>MR. J. SAMPLE 
NAME THE DISK & REPORTS 


Current disk name? 
MR. J. SAMPLE 






New disk name: 


RETURN (with no entry) for no change, 
RETURN (with space)? to clear 








CEPA 











>MR. J. SAMPLE 
SUBTOTALS FOR REPORTS 
Sub Total 


LIVING EXPENSES 


411 418 SHELTER 
419 431 DEDUCTIBLE 
WITHHOLDING 








Select start account: 
(Then ESC to remove) 


4 more are allowed (10 maximum) 
RETURN to exit 












Cc POA 
MR. J. SAMPLE 
SET-UP: 

PASSWORD SET-UP 
Current password = 


New password = 


WARNING: This password is required 
to use this data disk 


RETURN (with no entry) for no change, 
RETURN (with space) to clear 




















=e 
E(dit account name a -= 


Leist chart of accounts 





Qcult 
Which: 


c PA 


>MR. J. SAMPLE 
AUTOMATIC TRANSACTIONS SET-UP: 


E(nter or change information 






Remove ALL automatic instructions 


Qcuit 


cPRA 


2MR. J SAMPLE 
SET-UP: 

Q #No printer 
1 80 columne (only) 
2 14° carriage 
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RECONCILE BANK STATEMENT: 
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BANK STATEMENT + 
‘A CHECKING ACCT 
bnich calendar month (1,2) | = 
Ineluae cleaced |tema? (Y/N) NW 


Date of jast stow 





J. LE 
RECONCILE BANK STATEMENT: 
Balance A CHECKING ACCT 


Prior Balance 
Depoast total 
total] Checks 
Statement Bal 
Outstanding Cks = 
Deposits Not Cka= 


Current Balance = 1412.08 # # # 


Press <RETURN> to continue 
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